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data.gov.uk: Description of meta-data elements
These instructions are intended to help public bodies supply the needed information to include their published datasets in the data.gov.uk Internet service.
Given the large amounts of data that the public sector will provide through data.gov.uk, the datasets must be well-catalogued. It is essential to provide each dataset with a carefully constructed record that facilitates user activities such as discovering, searching, linking, and comparing datasets. 

The elements of meta-data have been designed to provide flexibility for cataloguing any public datasets; guidance for each element is given below.
Dependent on what kind of data-set you are supplying, some elements are “Mandatory” and must be completed. Annex A provides an at-a-glance view of which elements are required under each “profile”. You may wish to complete some others if it would be helpful for members of the public; ones that re-users find particularly helpful have been highlighted in the Annex as “Recommended”. 
Please remember that all data submitted in this form will be published on the Internet and must be UNCLASSIFIED.

For inquiries, the project team can be reached at publicdata@nationalarchives.gsi.gov.uk.
Core elements

Identifier
This is a public unique identifier for the dataset. It should be roughly readable, with dashes separating words. If the data relates to a period of time, include that in the name. Indicate broad geographical coverage to distinguish from those datasets for another country. 
	Format
	Two or more lowercase alphanumeric or dashes (-). 

	Example
	uk-road-traffic-statistics-2008 or west-midlands-employment-statistics-2010

	Obligation
	Mandatory for all datasets

	Change
	In the previous meta-data guidance this was called “Name”.


Title
This is the title of the data set so that the public can easily tell what the dataset covers. It is not a description – save that for the Abstract element. Do not give a trailing full stop.
	Example
	Road traffic statistics for major UK roads, 2008

	Obligation
	Mandatory for all datasets 


Abstract
This element is the main description of the dataset, and often displayed with the package title. In particular, it should start with a short sentence that describes the data set succinctly, because the first few words alone may be used in some views of the data sets. 
	Obligation
	Mandatory for all datasets 

	Change
	In the previous meta-data guidance this was called “Notes”.


Date released

This is the date of the official release of the initial version of the dataset (this is probably not the date that it is added to the data.gov.uk index). Be careful not to confuse a new 'version' of some data with a new dataset covering another time period or geographic area.

	Obligation
	Mandatory for INSPIRE.


Date updated

This should be the date of release of the most recent version of the dataset (not necessarily the date when it was updated on data.gov.uk). As with Date released, this is for updates to a particular dataset, such as corrections or refinements, not for that of a new time period.
	Obligation
	Mandatory for INSPIRE.


Date to be published

The date when the dataset will be updated in the future, if appropriate.

	Change
	New for this version of the meta-data guidance.


Update frequency

This should be how frequently the datasets is updated with new versions. For one-off data, use “never”. For those once updated but now discontinued, use “discontinued”.

	Choices
	Never | Discontinued | Annual | Monthly | Weekly | Other as appropriate


Disposal

A future date when it is intended to remove the data from the public body’s systems, eventually replaced with the actual date the disposal was implemented (if appropriate).
	Change
	New for this version of the meta-data guidance.


Precision

This should indicate to users the level of precision in the data, to avoid over-interpretation.

	Example
	per cent to two decimal places or as supplied by respondents


Geographic granularity

This should give the lowest level of geographic detail given in the dataset if it is aggregated. If the data is not aggregated, and so the dataset goes down to the level of the entities being reported on (such as school, hospital, or police station), use “Point”. If none of the choices is appropriate, please specify in the “other” element. Where the granularity varies, please select the lowest and note this in the “other” element. 

	Choices
	National | Regional | Local Authority | Ward | Point | Other as appropriate

	Example
	For a list of all schools in a Local Education Authority’s area, “Point”.


Geographic coverage

This should show the geographic coverage of this dataset. Where a dataset covers multiple columns, the system will automatically group these (e.g. “England”, “Scotland” and “Wales” all being “Yes” would be shown as “Great Britain”).

	Choices
	Yes | No for each.


Temporal granularity

This should give the lowest level of temporal detail given in the dataset if it is aggregated, expressed as an interval of time. If the data is not aggregated over time, and so the dataset goes down to the instants that reported events occurred (such as the timings of high and low tides), use “Point”. If none of the choices is appropriate, please specify in the “other” element. Where the granularity varies, please select the lowest and note this in the “other” element. 

	Choices
	Year | Quarter | Month | Week | Day | Hour | Point | Other as appropriate

	Example
	For the number of enquiries dealt with each day, “Day”.


Temporal coverage

The temporal coverage of this dataset. If available, please indicate the time as well as the date. Where data covers only a single point in time, give the instant rather than a range.

	Example
	21/03/2007–03/10/2009 or 07:45 31/03/2006


URL
This is the Internet link to a web page discussing the dataset.
	Example
	http://www.somedept.gov.uk/growth-figures.html


Taxonomy URL

This is an Internet link to a web page describing for re-users the taxonomies used in the dataset, if any, to ensure they understand any terms used. 

	Example
	http:// www.somedept.gov.uk/growth-figures-technical-details.html


Department

This is the Department under which the dataset is collected and published (but not necessarily directly undertaking this – use the Agency element where this applies). The data.gov.uk system will automatically capture this.
	Obligation
	Mandatory for all datasets 


Agency

This is the agency or arms-length body responsible for the data collection. Please use the full title of the body without any abbreviations, so that all items from it appear together. The data.gov.uk system will automatically capture this where appropriate.
	Example
	Environment Agency


Publisher

An “over-ride” for the system, setting the public body that should be credited with the publication of this data, instead of the Agency or Department. This could be used where the public branding of the work of an agency is as its parent department.
	Change
	New for this version of the meta-data guidance.


Contact
This is the permanent contact point for the public to enquire about this particular dataset. This should be the name of the section of the agency or Department responsible, and should not be a named person. Particular care should be taken in choosing this element.
	Example
	Statistics team | Public consultation unit | FOI contact point

	Change
	In the previous meta-data guidance this was called “Author”.


Contact e-mail
This should be a generic official e-mail address for members of the public to contact, to match the Author element. A new e-mail address may need to be created for this function.
	Change
	In the previous meta-data guidance this was called “Author e-mail”.


Mandate

An Internet link to the enabling legislation that serves as the mandate for the collection or creation of this data, if appropriate. This should be taken from The National Archives’ Legislation website, and where possible be a link directly to the relevant section of the Act. 
	Example
	http://www.legislation.gov.uk/id/ukpga/Eliz2/6-7/51/section/2

	Change
	New for this version of the meta-data guidance.


Licence

This should match the licence under which the dataset is released. This should generally be the Open Government Licence for public sector information. If you wish to release the data under a different licence, please contact the Making Public Data Public team.
	Obligation
	Mandatory for all datasets


Tags

Tags can be thought of as the way that the packages are categorised, so are of primary importance. One or more tags should be added to give the government department and geographic location the data covers, as well as general descriptive words. The Integrated Public Sector Vocabulary may be helpful in forming these. As tags cannot contain spaces, use dashes instead.

	Format
	Two or more lowercase alphanumeric or dashes (-); tags separated by spaces. 

	Example
	For NHS statistics on burns to the arms: "nhs arm burns medical-statistics"


Resources

These can be repeated as required. For example if the data is being supplied in multiple formats, or split into different areas or time periods, each file is a different “resource” which should be described differently. They will all appear on the dataset page on data.gov.uk together.

	Resource description

This will identify each specific resource if you have multiple ones for this dataset.
Example

2009/10 data | Zipped data (20 MB) | CSV-format | API service 

Change

New for this version of the meta-data guidance.
Resource format

This should give the file format in which the data is supplied. You may supply the data in a form not listed here, constrained by the Public Sector Transparency Board’s principles that require that all data is available in an “open and standardised format” that can be read by a machine. Data can also be released in formats that are not machine-processable (e.g. PDF) alongside this.
Choices

CSV | RDF | XML | XBRL | SDMX | HTML+RDFa | Other as appropriate

Obligation

Mandatory for each resource
Change

In the previous meta-data guidance this was called “File format”.

Resource URL

This is the Internet link directly to the data – by selecting this link in a web browser, the user will immediately download the full data set. Note that datasets are not hosted by the project, but by the responsible department

Example

http://www.somedept.gov.uk/growth-figures-2009.csv
Obligation

Mandatory for each resource
Change

In the previous meta-data guidance this was called “Download URL”.




	Obligation
	Mandatory for there to be at least one Resource for all datasets


 Statistics fields
· National Statistic
· Series

· More?
 Location fields
Dataset Language

It is recommended to select a value from a controlled vocabulary, for example that provided by ISO 639-2 which uses three-letter primary tags with optional subtags. The values for the UK are: English eng; Welsh cym; Gaelic (Irish) gle; Gaelic (Scottish) gla; Cornish cor; Ulster Scots ull (not in ISO 639-2).
Topic category

select one or more categories that most closely represent the topic of the data resource from the code list MD Topic Category Code taken from ISO 19115 See list of Codes on p. 19 of UK Gemini v. 2.0 :

 http://www.gigateway.org.uk/metadata/pdf/GEMINI2.pdf
West bounding longitude


western-most limit of the data resource extent, expressed in longitude in decimal degrees (positive east)
East bounding longitude


eastern-most limit of the data resource extent, expressed in longitude in decimal degrees (positive east)
North bounding latitude

 
northern-most limit of the data resource extent, expressed in latitude in decimal degrees (positive north)
South bounding latitude

southern-most limit of the data resource extent, expressed in latitude in decimal degrees (positive north)

Vertical extent information

This element should be used only where vertical extent is significant, e.g. in geology, mining, meteorology etc. This class comprises the elements: 1. minimum value 2. maximum value 3. coordinate reference system See list of values on p. 31 of UK Gemini v. 2.0 : http://www.gigateway.org.uk/metadata/pdf/GEMINI2.pdf
Spatial reference system

Name or description of the system of spatial referencing, whether by coordinates or geographic identifiers, used in the data resource

Spatial resolution
 
measure of the granularity of the data (in metres)
Use constraints


restrictions and legal restraints on using the data resource

Additional information source

Any references to external information that are considered useful may be recorded. It should not be used to record additional information.

Metadata date

date on which the metadata was last updated, or was confirmed as being up-to-date, or if not updated, then the date it was created

Metadata language

language used for documenting the metadata: values are identical to Dataset language, above

Metadata point of contact

party responsible for the creation and maintenance of the metadata. Should include organisation name and contact email address,

For the following elements, please see information in UK-Gemini 2.0 Metadata standard:

http://www.gigateway.org.uk/metadata/pdf/GEMINI2.pdf
Spatial data service type


Possible values are as follows:

Discovery Service

View Service

Download Service

Transformation Service

Invoke Spatial Data Service

Other Service
Coupled resource

Resource type

Conformity

Specification
++ Additional fields per Tim Manning
Annex A – Profile look-up

	Element
	Data.gov.uk
	Statistics
	Location

	Identifier
	Mandatory
	
	

	Title
	Mandatory
	
	

	Abstract
	Mandatory
	
	

	Date released
	
	
	

	Date updated
	Recommended
	
	

	Date to be published
	
	
	

	Update frequency
	Recommended
	
	

	Disposal
	
	
	

	Precision
	
	
	

	Geographic granularity
	
	
	

	Geographic coverage
	
	
	

	Temporal granularity
	
	
	

	Temporal coverage
	
	
	

	URL
	Recommended
	
	

	Taxonomy URL
	Recommended
	
	

	Department
	Mandatory
	
	

	Agency
	Recommended
	
	

	Publisher
	
	
	

	Contact
	Recommended
	
	

	Contact e-mail
	Recommended
	
	

	Mandate
	
	
	

	Licence
	Mandatory
	
	

	Tags
	Recommended
	
	

	Resource description
	Recommended
	
	

	Resource format
	Mandatory
	
	

	Resource URL
	Mandatory
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